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INHOJIOKEHHUE
00 00paboTKe H 3aMHTe MEPCOHATBHBIX JAHHBIX
CankT-IleTep0yprekoro rocy1apcTBeHHOTo OI0KETHOTO YUPEXKIECHH LEHTPA A5 JeTel-
CHPOT H /IeTel, OCTaBIMIHXCH 0e3 IMonevYeHns poauTeiei
«IdeHTp cogelicTBHA ceMeiHOMY BocmHTaHHIO Ne 15y

1. OBIIME ITOJIOKEHUSA

1.1. Hacrosmee IlonoxeHHe ycTaHaBIMBAeT IOPAAOK IOIydYeHUs, YdueTa, OOpabOTKH,
HaKOIUICHUS M XPaHEHHs JOKyMEHTOB, COJEPXKAIMX CBEACHHS, OTHECEHHBIE K NEPCOHAILHBIM
JaHHbM paGoTHHKOB CaHKT-IIeTepOyprckoro rocyaapCTBEHHOIO OIODKETHOIO  YUpEIKICHHS
«entp comeiicTBusA ceMeHOMy BocnHTaHHIO No 15» (nanee - Yupexnenue). Ilog paGorauxamu
HOApa3yMeBaIOTCs JIMIA, 3aKIIOYHBIIIE TPYIOBOH JOTOBOP € Y UpEIKACHUEM.

1.2. Hacrosmee Ilomoxenne mo oOpaGoTke M 3alllUTe NMEPCOHATBHBIX JaHHBIX (jaiee -
ITonoxenwue) pazpaborano B coorseTcTBHM ¢ KoHcTHTynue# Poccniickoit ®eneparuu, Tpynossim
kojgekcoM Poccuiickoii ®enepaumu, ['paxnanckum kopexkcoM Poccumiickoit  ®Depepartuu,
®enepanbabiM 3akoHOM 0T 27.07.2006 N 152-®03 "O nepconanbHbIX JaHHBIX", IlpaBmiaamu
BHYTpPEHHETO pacnopsanka YupexacHus, PenepanbHbM 3akoHOM 0T 27.07.2006 N 149-03

"O6 wuH(opMalX{, HHQYOPMAIMOHHBIX TEXHOJOTHAX M O 3amuTe HHGOpPMAaNuu’, HHBIX
HOPMAaTHBHO IPABOBEIX aKTOB B C(epe 3alllUThl NEpCOHAIBHBIX MAHHBIX, a TakXke YCTaBOM
YUpeXICHHUA.

1.3. Ilenp Hactosmero I[lomoxkeHHs - 3amMTa IEPCOHAIBHBIX MAHHBIX pPabGOTHHKOB
VYupexxaeHus 0T HeCAaHKIIMOHMPOBAHHOTO JIOCTYTIA M pasriiamieHus. [lepcoHanbHble JaHHbIE BCETa
SBIIIOTCS. KOH(UICHITHATBHON, CTPOro oXpaHsaeMod HHpopmManuel. JIuna, monydnBiume 10CTyI K
IEepCOHATBHBIM JaHHBIM, OOf3aHBl HE pacKpblBaTh TPETBUM JIHIAM W HE pacIpOCTPaHsITh
nepcoHaTbHbIe JaHHble Oe3 coracus cyObeKTa NEPCOHANBHBIX JAHHBIX, €CIH HHOE He
IPeAyCMOTPEHO (elepalbHBIM 3aKOHOM.

1.4. Hacrosimee [lonoxxenne 1 H3MEHEHMS K HEMY YTBEPIKIAIOTCA TUPEKTOPOM Y UpexkKICHHUS
W BBOIATCS COOTBETCTBYIOUIMM IpuKa3oM. Bce paboTHHKH VYupexIeHHS [OJKHBI OBITh
03HAKOMJICHHI ITOJI POCIIUCH C NaHHBIM [1010KEHNEM H U3MEHEHUSMH K HEMY.

2. OCHOBHBIE IOHATHS. COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

2.1. lnsa ueneit Hactosmero [1onoxeHus HCIONB3YIOTCS CIIEAYIOITHE OCHOBHBIE MOHIATHS:
IePCOHATbHbIE JaHHBle - Jro0as wWHGpOpMaIMs, OTHOCAMIAACA K TMPAMO FJIH KOCBEHHO
OTIpee/ICHHOMY WK ONpeleNsieMoMy (pu3ndecKoMy ULy (cyObeKTy MepCOHANBHBIX JaHHbIX) (1I. 1
cT. 3 ®emepanpHoro 3akona ot 27.07.2006 N 152-03).

K HEM oTHOCATCA:!

- pamMuITUA, UMs1, OTUECTBO;

- TI0JI, BO3pPACT;

-u3o0paxkeHue uyenoBeka (¢oTorpadus W BHUICO3ANUCH), KOTOPOE TO3BOJISET YCTAHOBHTH
JHYHOCTB U ¢ 3TOH IeNbI0 ucnonb3yercs onepatopoM (Paszesicnenus Pockomuanzopa "O Bompocax
oTHeceHHs HOTO- U BHICO - M300paKeHU, JAKTHIOCKONNYECKHX JAaHHBIX U HHOM HHGpOpMaIud K
OHOMETPHUYECKUM IIEPCOHATBHBIM JAaHHBIM U 0cOOEHHOCTH UX 00paboTku");

-obpa3oBaHue, KBaTAbHUKaIUs, TpodecCHOHANbHAs MOJrOTOBKA W CBEJCHHMS O TMOBBIIICHHH
KBaTH(HKAIHY;

- MECTO JKUTEIhCTBA;

- ceMeHHOe TOI0KEHHE, HAUTHYUE JIeTeH, pOJCTBEHHBIE CBSI3H;

- (haxTel GHOrpad Uy U NpeapLIyLas TpyAoBas AEITeNbHOCTh (MECTO paboThl, CyIUMOCTS,
cinyx6a B apmuu, paGoTta Ha BEIOOPHBIX JOKHOCTSX, Ha FOCYJapCTBEHHOH ciysx0e u ap.);

-(punancoBoe nonoxeHue. CBeICHUS 0 3apabOTHOH IJIATE TAKXKE ABJIAIOTCS IEPCOHATEHBIMU
nanaeve (ITuceMo Pockomuamzopa ot 07.02.2014 N 08KM-3681);



- IENIOBBIE ¥ MHBIE IAYHBIE KAYECTBA, KOTOPBIE HOCSAT OLIEHOYHbIH XapakKTep;

- IIPOYHE CBEJEHHSA, KOTOPbIE MOTYT HICHTH(PHIIUPOBATH YEIOBEKA.

W3 ykaszaHHOTO cnmcKa paboToaTeNb BIPaBe MOJIYyYaTh H HCIOJIB30BATh TOJIBKO T€ CBEICHHS,
KOTOPBIE XapaKTEPH3yIOT IPaXkKJIaHNHA KaK CTOPOHY TPYI0BOTO JOTOBOPA.

00paboTKa TepCOHANBHBIX JaHHBIX - J00Oe AeHcTBHE (Omeparus) HIM COBOKYITHOCTD
NeHcTBHH (omepalMii), COBepIIAaeMBIX C HCIOJb30BAHHEM CPEACTB aBTOMAaTH3allHH HIH 0e3
HCIONB30BaHUs TakMX CpPEICTB C NEPCOHANBHBIMEM JAHHBIMH, BKJIOYas cOOp, 3almCh,
CHCTEMATH3allHI0, HAKOIUIEHWE, XpaHEHME, YTOYHeHHE (0OHOBJIEHME, M3MEHEHWE), W3BJICUYCHHE,
HCIONB30BaHKE, Iepefady (paclpocTpaHEHHE, IpPEeJOCTaBlIeHHe, M[OCTYI), OOEe3IHUHBaHHUE,
OJI0KHpOBaHHE, YIATIEHHE, YHHYTOXEHHE TIePCOHANBHBIX JaHHBIX (II. 3 cT. 3 MeNepanbHoro 3aKoHa
ot 27.07.2006 N 152-®3);

IPEOCTaBICHHEe MEPCOHANBHBIX JAHHBIX - JCHCTBUS, HANpaBIC€HHBIE HA PACKPHITHE
HEePCOHANBHBIX JAHHBIX PAOOTHHKOB OIPEAEICHHOMY JIHIY HIIM OIpPEeAeNICHHOMY Kpyry M (1. 6
¢T. 3 @enepanpHOro 3axoHa ot 27.07.2006 N 152-03);

6JI0KMPOBaHHE NEPCOHATBHBIX JAaHHBIX - BPEMEHHOE IIpeKpallieHie 00paboTKH
IIEpCOHAIBHBIX JaHHBIX PAOOTHUKOB (34 HCKIIOUCHHEM CIIy4aeB, eclii 00paboTka HeoOXoauMa Iis
YTOYHEHHS IIEPCOHANBHBIX JaHHBIX) (11. 7 cT. 3 deaepanbHoro 3akoHa ot 27.07.2006 N 152-d3);

YHHYTOXKEHHE NIEPCOHAIBHBIX JaHHBIX - IeHCTBUSA, B pe3yJIbTaTe KOTOPBIX CTAHOBHUTCA
HEBO3MOKHBIM BOCCTAHOBHUTB COAEPIKAHNE NIEPCOHATBHBIX TaHHBIX B HH(POPMAIIMOHHOM CHCTEME
IIepCOHANBHBIX JaHHBIX PAOOTHHKOB M (MJIM) B pE3yIbTaTe KOTOPBIX YHHUTOKAKOTCA MaTe pUAIbHBIE
HOCHTEJIH NEPCOHABHBIX AaHHBIX paboTHHKOB (11. 8 cT. 3 @enepanbHOro 3aK0Ha 0T 27.07.2006 N
152-03);

00e31MYNBaHMe IEPCOHATBHBIX JAHHBIX - NEHCTBHUS, B pe3yIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXKHBIM 6€3 HCITOJIb30BaHMs TOOIHATEIbHOH HHPOPMAIIMH OIPeeIUTh IPHHAIIEKHOCTD
MIePCOHAITBHBIX TAHHBIX KOHKPETHOMY paboTHUKY (1. 9 cT. 3 denepanbHoro 3akona ot 27.07.2006
N 152-®3);

HH(OPMALMOHHAS CHCTEMA IEPCOBAIBHBIX JaHHBIX - COBOKYITHOCTH CO/ICpXKAIMXCA B 0a3ax
JTAaHHBIX TIEPCOHATBHBIX JAHHBIX U 00€CHeYnBarOIIMX UX 00paboTKy HHGOPMAIHOHHBIX
TEXHOJIOTHH U TexHHUeCKHX cpelacTB (1. 10 cT. 3 Penepanbroro 3akoHa ot 27.07.2006 N 152-03);

TpaHCTpaHWYHas [lepeaua NePCOHAIBHEBIX JaHHBIX - NIepe/lada MePCOHATBHBIX JAHHBIX Ha
TEPPUTOPHIO HHOCTPAHHOTO I'OCYJapcTBa OpraHy BIacTH MHOCTPAHHOTO rOCyIapcTBa,
HHOCTpaHHOMY (PU3HUYEeCKOMY JIMIlY HJIM HHOCTpaHHOMY FopuandeckoMy yuny (m. 11 c1. 3
®enepanbHoro 3akoHa 0T 27.07.2006 N 152-03).

2.2. Ecnu uHOE He ycTanoBneHO TpyaoBeIM kogekcoM PXD, npyrumu deneparbHbIMA
3aKOHaMH, MTPH 3aKJIFOUeHUH TPYJIOBOTO TOTOBOpa JIHIIO, IOCTYHAOIIEe Ha PaboTy, HPEIbsIBIIET
paboToaTento:

acHopT WM HHOH TOKYMEHT, YOCTOBEPAIOIHUH INYHOCTD;

TPYIOBYIO KHIXKKY U (W) cBeeHns o TpyaoBoi aestenbHOCTH (CT-P wnu CTI-I1DP), 3a
HCKJIFOYEHHEM CIIydaeB, KOT/ia IOTOBOP 3aKJIFOUaeTCs BIIEPBEIE;

JTOKYMEHT, IIOATBEPKIAOIIAN PETHCTPALHIO B CUCTEME UHIMBHAYATIHHOTO
(mepcoHUGHUIHPOBAHHOIO) YUeTa, B TOM YHCIE B (OpME 3IEKTPOHHOTO JOKYMEHTA;

JOKYMEHTBI BOMHCKOTO y4eTa - JUIsi BOCHHOOOA3aHHBIX U JIMII, ITOJIC)KAIUX PU3bIBY HA
BOCHHYIO CIyXO0Y;

JTOKyMeHT 00 06pa30BaHHH U (UJIH) KBATHGHKAIMH WM HATHYHAH ClIEHHAIbHBIX 3HaHHH - ITPH
IOCTYIUIEHHH Ha paboTy, TpeOyIOIIyIO crel[ialbHbIX 3HAaHUH MK CIleMaTbHON IIOATOTOBKH;

crpaBKy, BelianHy10 opranamMu MBJ] Poccun, o HamMuu# (OTCYTCTBHH) CyAUMOCTH U (WJIN)
¢akTa yroJoBHOTO IIpecieI0BaHus TMOO0 O MPEKPallleHHH YTOJIOBHOTO IIpECIeI0BAHHUS 110
peabHINTHPYIOIIMM OCHOBaHUAM (IIpH ITOCTYIUIEHHH Ha paboTy, K BBIIOJIHEHHIO KOTOPOH B
cootBeTcTBUH ¢ TpymoBbM KozekcoM PO nnm nHbM (enepaibHBIM 3aKOHOM HE JOIYCKArOTCS
JHIIA, IMEIOIIHE HITH HMEBIIHE CYyIUMOCTh, TOBEPTaIOIINecs HIIN II0JBEPraBIINECs YTOJIOBHOMY
npeciienoBanuio) (11 I. 6, 7 AIMHUHUCTPaTHBHOTO PeriaaMenTa, yrBepxnennoro [Ipukazom MB/I
Poccun o1 27.09.2019 N 660);

CIIpaBKy, BbLIanuyro opranamMu MBJI Poccun, o TOM, ABIIS€TCA WM HE SBASETCS JIHIO



IIOJBEPTHYTHIM aIIMAHMCTPATHBHOMY HAaKa3aHHUIO 3a IOTpeOIeHHe HAPKOTHYESCKHX CPENICTB MK
ICHXOTPOIHBIX BEIECTB 0€3 Ha3HAaYeHHs Bpaya JIM00 HOBBIX IIOTEHI[HANIBHO OIIACHBIX
IICMXOAKTHBHAIX BEIIECTB, - IPH IIOCTYIUICHUH Ha paboTy, K KOTOPO# B COOTBETCTBHH C
denepanbHBIMH 3aKOHaMH HE JOIYCKAIOTCS I, II0ABEPTHYThIE TAKOMY HAKAa3aHHMIO 710
OKOHYaHHUS CPOKa, B TEUCHHE KOTOPOTO OHH CYUTAIOTCS IIOABEPTHYTHIMU 3 IMUHUCTPATHBHOMY
HakasaHuio (1. I. 14, 15 AZMHHUCTPaTHBHOTO periaMeHTa, yIBepxaeunoro [Tpukasom MBJ]
Poccun ot 24.10.2016 N 665);

JOTIOJIHUTENBHBIE TOKYMEHTEI - B OTJE/IBHBIX CIy4asX, IPe1yCMOTPEeHHbBIX TpymoBbIM
kogekcoM P, unpMu denepanbHBIMU 3akOHAMH, Yka3amH [Ipesugenta PO ¥ nocTaHOBIEHHIMHA
[IpaButenncrBa PO.

2.3. B otzaene KaapoB YUpeXIeHHs CO3AI0TCS U XPAHATCS CIEAYOMINe TPYIIIBI JOKYMEHTOB,
coJieprKalliiie JaHHBIE O PaOOTHUKAX B €IMHUYHOM WU CBOJHOM BHJIE:

2.3.1. JIokyMeHTB], COZIEpIKaIIHeE IEPCOHANBHEIE TaHHBIE PA0OTHUKOB:

-KOMILJIEKCHI JOKyMEHTOB, COIPOBOXKIAONINE IIPO1Iece OGOPMIICHHS TPY/IOBBIX OTHOLIEHHH
IIpY mpueMe Ha paboTy, epeBo/ie, YBOIbHEHUH;

-KOMILIEKC MaTepHaioB 110 aHKETHPOBaHHIO, TECTUPOBAHUIO, IIPOBEICHHIO CODECeI0BaHuil ¢
KaHAW/IaTOM Ha JOJKHOCTD;

-TIOAJTMHHUKY M KOIIMHK IIPUKa30B (paclopskeHuH) o Kaapam;

-JIMYHBIE JI€/1a, TPYAOBbIe KHUXKKH, CBEICHUS O TPYAOBOU AEATENLHOCTH PA0OTHHKOB

(CTA-P);

-Jiena, cojiepiKalue MaTepHalbl aTTecTallil pabOTHUKOB,;

-Jlena, co/ieprKalue MaTeprallbl BHYTPEHHHUX PaCcClieIOBAHMIHA;

-CIIpaBOYHO-MHGOPMALMOHHBIA OaHK JaHHBIX IO IEPCOHAY (KapTOTEKH, KypHAIIBI);

-TIOJUTMHHUKHU ¥ KOIIMH OTYETHBIX, AaHAIMTUYECKUX U CIPABOYHBIX MaTEPHANIOB,
nepeaBaeMbIX pyKOBOJCTBY KoMIlaHHH, pyKOBOJUTEINSAM CTPYKTYPHBIX MOIpa3/ieICHUN’;

-KOITUH OTYETOB, HAIIPaBJISIEMbIX B TOCY/1apCTBEHHEIE OPTaHbl CTATHCTHKH, HAJIOTOBEIE
WHCIIEKIIUH, BBIIIECTOSIINE OpTaHbl YIPABJICHUS U JPYTUE YUPEIKACHUS.

2.3.2. ToxyMeHTanus 110 OpraHu3alii paboThl CTPYKTYPHBIX MMOAPa3eICHHA:

-TIOIO’KEHUS O CTPYKTYPHBIX [IOJpa3/IeIeHUsX;

-I0OJKHOCTHBIE HHCTPYKIIUH PaOOTHUKOB;

-TIpUKa3kl, pacnopsLKeHHs, YKazaHus pykoBoacTBa Komnanuu;

-IOKyMEHTHI INIAHUPOBaHU, y4eTa, aHajau3a U OTUETHOCTH 10 BOIPOCaM KaJpOBOH pabOTHlI.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nensax obecredeHus NpaB U cBOOOJ 4esOBeKa M TpaxkIaHWHA paboTo/aTeNlb U ero
IpeIcTaBUTeNn Ipu 00paboTKe IepcOHANBHBIX JaHHBIX paboTHHKA 00s3aHBl  COOIOIATH
cnenyromue ooipe TpedoBaHu:

3.1.1.00paboTka  TEpCOHANBHBIX  JAAHHBIX  pabOTHHKA  MOXET  OCYIIECTBIATHCSH
UCKJIFOYHATENBHO B LENAX OOecredyeHus cOOMIO/IeHHs 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBEIX
aKTOB, COJIEHCTBHs pabOTHHKAM B TPYAOYCTPOHCTBE, OOY4EHHWH U IIPOABIKECHHH N0 clyxOe,
obecneyeHns JHYHOH 0€30IaCHOCTH PabOTHHKOB, KOHTPOJISA KOJIMYECTBA M KAUeCTBA BBIIOIHAEMOMN
paboThI U 00eCIeYEeHUsI COXPAHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHun oObeMa U COAepkaHUA 00padaThIBaEMBIX MMEPCOHANBHBIX JaHHBIX
paboTHUKa padoTonaTeNs NOJDKEH pykoBoACcTBOBaThCS KoncTuTymueit Poccuiickoit denepanmm,
TpynoBeM KojekcoMm Poccniickoit @enepanuu 1 MHBIMHU deepaibHBIMH 3aKOHAMH.

3.1.3. Bce mnepcoHaibHBIE JaHHBbIE paOOTHHKA cleAyeT Iody4darhb y Hero camoro. Ecim
IIEPCOHANBHBIE JaHHBIE PAOOTHHKA BO3MOXKHO IOIYYHTE TOJIBKO Y TpeTheld CTOPOHBI, TO pabOTHUK
JIOJKeH OBITh YBEAOMIJIEH 00 3TOM 3apaHee M OT HEero JOKHO OBITh MOJIy4€HO HHUChMEHHOE
corsacue. PaboTomaTens JOMKeH COOOUIUTL PabOTHUKY O IIENAX, [IPEeNoiaraeMbIX HCTOYHHKAX U
crocobax TOMY4eHUs NEepCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe IMOJUIeXKalIUuX IOTyYeHHIO
IEPCOHANBHBIX JIAHHBIX U IIOCNEICTBHAX OTKa3a pabOTHHKA JaTh IHCbMEHHOE COIJlachHe Ha HX
MOJIyYCHHUE.



3.1.4. PaGoTomarens He MMeeT IpaBa IMOJydaTh M 00padaThIBaTh IMEPCOHANLHBIE JaHHBIE
paboOTHHKA O €ro HOJIUTHYECKUX, PETMTMO3HBIX ¥ HHBIX YOSKIEHHUAX H YacTHOH xu3HH. B ciyuasx,
HENOCPEJCTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOIUICHHM, B COOTBETCTBHH €O CT. 24
Koncrurynun Poccuniickoit ®Penepanuu paboTonaTenb BIpaBe NOIy4daTh H 00pabaTeiBaTh JAHHBIE O
4acTHOH U3HH paOOTHHKA TOJIBKO C €ro MHCHbMEHHOI'O COTIACHHI.

3.1.5. Paboromarens He HMMeEET NpaBa NONTy4aTh M oOpabaThlBaTh MEPCOHAIBLHBLIE NAHHBIE
pabOTHHKA O er0 WIEHCTBE B O0IIECTBEHHBIX 00BEIUHEHUAX WK ero IPOodCOIO3HOM e TENBHOCTH,
3a HCKJTFOUEHHEM Clly4yaeB, [IPeIyCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

3.1.6. Ilpn NpUHATHH peLICHMM, 3aTpardBalOlINX HHTEpechl pabOTHUKA, paboTomarelb He
UMeeT IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAAHHBIX paOOTHHKA, IOIYYEHHBIX HCKITIOUUTEILHO
B pe3yJIbTaTe X aBTOMAaTH3MPOBaHHOK 00pabOTKH HITH JIEKTPOHHOI'O ITOTYICHUS.

3.1.7. 3ammTa nepcoOHaNbHBIX AAaHHBIX PabOTHHKA OT HENPaBOMEPHOTO HX HCIOJIL30BAHHUS
WIK yTpaTbl NODKHa ObITh obecneueHa paboTojaTereM 3a CUeT ero CpeiACTB B IOpPSIKE,
YCTAHOBJIEHHOM (eiepaibHbIM 3aKOHOM.

3.1.8. PabOTHHKM W WX NPEICTAaBUTEIH IOJDKHBI OBIThH O3HAKOMJICHBI IIOJ IMOMNHCEH C
JOKYMEHTAMH TIPEIIPUATHS, YCTAaHABIUBAIOIIMMH IOPANOK 00pabOTKH TEepCOHANBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX IIpaBaX U 00s13aHHOCTIX B 3TOH obmacTy.

3.1.9. PaboTHHKM HE TOJDKHEI OTKA3bIBATHCS OT CBOMX IIpaB HAa COXpaHEHHE U 3alUTy TaiHbL

4. OBA3AHHOCTH PABOTHUKA

PaboTHuK 00s13aH:

4.1 IlepenaBatp paboTojmaTenio WM €ro NPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHPOBAaHHBIX TI€PCOHATBHBIX JaHHBIX, II€peuyeHb KOTOPBIX YCTAHOBJEH [pyAOBBIM
kojekcoM Poccutickoii Penepanuu.

4.2.CBoeBpeMeHHO B pa3yMHBIH CpOK, He IpeBBINAOIIMN 5 qHeH, coodmare paboToaarento
00 B3MEHEHHH CBOUX IIEPCOHAIBHBIX NaHHBIX.

5.IIPABA PABOTHHKA

PaboTHUK HMeeT IIpaBo:

5.1. Ha nonmayro nHGOpMAIHIO O CBOMX IepCOHATBHBIX AaHHBIX X 00paboTKe ITUX JaHHBIX.

5.2. Ha cBoOOHBIA O€cIraTHBIM JOCTYII K CBOMM IEPCOHAILHBIM JAHHBIM, BKJIKOYas IIPaBO
Ha [OJydeHHe KONMi JroOOM 3amucH, COAepKalllell NepcoHaJbHbIE NaHHbIE COTpYAHHUKA, 3a
UCKITIOYEHHEM CIIydaeB, PelyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccutickoit Genepanuu.

5.3. Ha gocTyn X MeAMUIMHCKUM JaHHBIM C IIOMOIIbIO MEAMIMHCKOIO CHNELHATUCTA II0
CBOEMY BHIOODY.

5.4. TpeOoBaTh HCKIIOUEHHS HIN HCIIPABICHHA HEBEPHBIX HIIM HEIOJHBIX IE€PCOHAIBHBIX
JAHHBIX, a TaK)Xe JaHHbIX, 00pabOTaHHBIX C HapylleHHeM TpeOoBaHUH, ONpPEAEICHHBIX TPYIOBBIM
3aKOHOJATEeNLCTBOM. [lpH oTKaze paboTojarens HCKIIOYHATHL KM HCIPABUTh IE€PCOHATBHBIE
JaHHBle COTPYAHHMKA OH HMEeT IIpaBO 3asBUTh B IMCHMEHHOH (opMe pabOTOAATENO O CBOEM
HECOIJIaCHH ¢ COOTBETCTBYIOIIMM OOOCHOBaHHEM Takoro Hecoriacus. llepcoHanbHbIE naHHBIE
OLIEHOYHOI'0 XapakTepa COTPYAHUK HMeeT IIpaBO MHOIOJHHTL 3asABJICHHEM, BBIPAXKAIOLIUM E€r0
COOCTBEHHYIO TOUKY 3pEHHUS.

5.5. TpeGoBarh u3BellleHHs paboTojaresnieM BCeX JHI, KOTOPBIM paHee OBbLIM COOOIIEHEI
HeBepHbIe WM HEIOJHBIE NepCOHANBHBIE JAaHHbIE COTPYJHMKA, 000 BCEX NPOU3BEACHHBIX B HHX
HCKJIIOYEHUAX, UCTIPABIICHUSX WIK JONOTHEHUSX.

5.6. O6xanoBarh B CyA JOOble HEpaBOMEpHBIE AeUCTBUs MU OesnelicTBue paboronarens
npu 00paboTKe U 3aLTUTE €r0 NEPCOHANBHbIX JaHHBIX.

5.7. OnpenensaTh CBOMX MPEACTaBUTENEH IS 3aIIMTHI CBOUX IEPCOHANBHBIX JAHHBIX.



6. IIEPEJAYA ITIEPCOHAJIBHBIX IAHHBIX

6.1. IIpn nepenaye nepcOHANBHBIX JaHHBIX paOOTHHKA paboTOmATENb JOJDKEH COOII0ATh

clelyromue TpeboBaHu:

6.1.1. He cooOmaTh nepcoHaipHble JaHHbIE PAOOTHUKA TpeTbeld CTOpOHE 6e3 MHCHhMEHHOTO
coriacHs paboTHHKA, 32 HCKIIOYEHHEM CITy4aeB, KOI/la 3TO HEOOXOAMMO B LIENAX [IPeayTIpexIeH s
yIpO3bI KH3HU U 300POBBIO PAOOTHHKA, a TAKKE B CIIy4astX, YCTAHOBJIEHHBIX TPYIOBBIM KOJEKCOM
P® umm nnpME QenepaibHBIMU 3aKOHAMHU.

6.1.2. He coobmare mnepcoHalbHBIE JaHHBIE PabOTHHKA B KOMMEpPYECKHX IelaX Oe3 ero
nHCbMEHHOTo cornacus. OOpaboTka NEpCOHATIBHBIX JAHHBIX PaOOTHHKOB B IENSX MPOIBHKEHUSA
TOBAapOB, paboT, YCIyr Ha PbIHKE IIyTEM OCYUIECTBIEHHs IPSMBIX KOHTAKTOB C MOTEHI[HATBLHBIM
HNOTpeOHTENEM ¢ TIOMOIIBIO CPEACTB CBA3M JOIIYCKAETCSA TOIBKO C €ro IpeaBapHUTEILHOTO COTIACHS.

6.1.3. IlpenynpenuTs TUL, MOIYYUBIIUX NEepCOHANbHBIE NaHHBIE PaOOTHUKA, O TOM, YTO STH
JaHHBIE MOTYT OBITH UCIOJNB30BaHBI JIUIIb B LETSAX, I KOTOPBIX OHM COOOIICHBI, U TPEOOBATh OT
ATHX JIMII IOATBEP)KIAEHUE TOr0, YTO ITO MpaBmiio cobmoneHo. Jluna, NomyduBIHe IEPCOHATBHBIE
JaHHple pabOTHHKA, 00s3aHBl COOMIOAATh PEXHUM CEKPETHOCTH (KOH(HIeHIHATRHOCTH). JanHoe
[paBHJIO HE paclpoCTpaHseTCss Ha OOMEH INepCOHAIbHLIMU JaHHBIMH PaOOTHHKOB B TODPSIKE,
yctanoBieHHOM TpynoBbeM KojiekcoM PO 1 HHBIMU (eepaibHBIME 3aKOHAMH.

6.1.4. OcymiecTBNATH epeayvy epCOHATBHBIX JaHHBIX paOOTHUKOB B Ipenenax KoMnanuu B
COOTBETCTBUHU ¢ HacTosumM [lonoxkeHueM, ¢ KOTOPbIM pabOTHUKU JOJDKHBI ObITh O3HAKOMIICHBI
HOJ{ TIOJTIHCE.

6.1.5. Paspemarh AOCTYyml K NEPCOHATHHBIM JaHHBIM pPabOOTHHKOB TOJBKO CHEIHATBHO
YIIOJHOMOYEHHBIM JIHIaM, IIPH 3TOM YKa3aHHBIE JIHLA JAOJDKHBI HMETh IIPaBO MOIY4aTh TOJIBKO Te
nepcoHalbHBIC JaHHbIe, KOTOPbIe HEOOXOIUMBI /IS BBIIOIHEHUS. KOHKPEeTHOH QyHKIIHH.

6.1.6. He 3anpamuBats UH(POPMAIHIO O COCTOSHHHU 3[0POBbA PaOOTHHKA, 332 HCKIIIOUEHUEM
TeX CBEJEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITIOJHEHHMS paOOTHUKOM TPYAOBOM
G yHKIHUN.

6.1.7. llepemaBate IEepCOH&IbHBIC NAaHHBIE DPAaOOTHHKA IPEJICTAaBHTENAM pPabOOTHUKOB B
HOpsiaKe, ycTaHOBIEHHOM TpynoBeIM kojgekcoM P® u wHbBIMEH (enepatbHBIMH 3aKOHAMH, U
OrpaHMYHBATEH 3TY HHPOPMALUIO TONBKO TEMH NEPCOHAIBHBIMY JAHHBIMH, KOTOPBIE HEOOXOAUMBI
JUIS BBINIOJIHEHHS YKa3aHHBIMHU TIPeACTaBUTEIAMU UX QYHKLHUH.

6.2. [lepconansHble JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OTAEIE KaapOB.

6.3. [lepcoHanbHBIE JaHHBIE PAaOOTHUKOB MOTYT OBITH IIOJTYYEHBI, NPOXOIMTE JAIbHEHITYIO
00paboTKy | mepenaBaThCs Ha XpaHEHUE KaK Ha OyMaXKHBIX HOCHTEAX, TAK K B JJIEKTPOHHOM BHUJIE
(mocpeICTBOM JIOKAILHOH KOMIIBIOTEPHOH CETH).

6.4. Tlpu moyyeHUH NMEPCOHATBHBIX JaHHBIX HE OT pabOTHHKA (3a MCKIIOYEHHEM CIIy4aes,
IpeaycMOTpPeHHBIX 4. 4 ¢T. 18 ®eaepaipHOro 3akoHa ot 27.07.2006 N 152-®3) paboTonarens no
Havyasa 00pabOTKH TaKMX MEPCOHATBHBIX JaHHBIX 00s3aH MPEeJOCTaBUTH PaOOTHUKY CIIETYyOLIYIO
HHGOPMaLHIO:

- HauMeHoBaHue ((haMuIus, UM, OTIECTBO) U apec OIepaTopa WK €ro NPEACTaBUTENS;

- 11es1b 00pabOTKU NEePCOHANBHBIX JaHHBIX H €€ IIPaBOBOE OCHOBAHHUE;

- IpeAIoiaraeMble M0JIb30BaTeN! IIEPCOHABHBIX JAHHBIX;

- ycranoBieHHBIe DeepanbHbIM 3aKkoHOM 0T 27.07.2006 N 152-03 mpasa cybbexTa
MePCOHATHHBIX TaHHBIX;

- HCTOYHHK [OJTy4eHHsI IEPCOHATBHBIX JAHHBIX.

7. CBOP, OBPABOTKA 1 XPAHEHUE IIEPCOHAJIBHBIX JTAHHBIX

7.1. O6paboTka NEepCOHATBHBIX AAHHLIX pabOTHHKA - mO00E AeHCTBHE (OmEpaumus) W
COBOKYIIHOCTDH NefCTBUi (ONepauuii), COBEpIIacMBIX C MCIONL30BAHUEM CPEICTB aBTOMATH3allUH
win 6e3 MCIOJB30BAaHMA TAKHX CPENCTB C NEPCOHANBHBIMH JJaHHBIMH, BKJIIOYas cOOp, 3allKCh,
CHCTEMAaTH3alMI0, HAaKOIUIEHHE, XpaHeHWe, YyToyHeHHue (OOHOBJIEHHE, M3MEHEHHUE), H3BJICYCHHE,
UCIIOIB30BaHUE, Ilepefady (pacmpoCTpaHEeHHe, IIPeNOCTABIEHHE, JOCTYI), OO€3nMMIuBaHue,



6710KMpOBaHHe, yIAIEHUE, YHHUTOXKEHUE NEPCOHATLHBIX JaHHBIX pabOTHHKA.

7.2. Bce mepcoHalbHBIE JaHHBIE pabOTHUKa ClEqyeT MOay4daTh Yy HEro camoro. Ecnm
NepCOHABHBIE TaHHBIE PAOOTHUKA BO3MOXKHO IIOJIYYHTh TOJNBKO Y TPETHEH CTOPOHBI, TO PabOTHHK
JIOJDKEH OBITh YBENOMJIEH 00 3TOM 3apaHee W OT Hero JOIDKHO OBITh MONYYeHO MHCHMEHHOE
corjacue.

7.3. Paboronarenb MOMKEH COOOIIUTDh paOOTHUKY O HENAX, MpearnoiaraeMblX HCTOYHHKAX H
crocobax MOTydeHHs] NEepCOHANBHBIX JaHHBIX, & TAKXKE O XapakTepe IOJISKAIIUX I[OJyYSHHIO
NIEpCOHATBHBIX JaHHBIX M IOCIENCTBHAX OTKa3a pabOTHHKA JaTh NMHUCBMEHHOE COIJIaCHEe Ha UX
IOy YEeHHE.

7.4. PaGoTHUK TIpelcTaBlsieT pabOTOAATENO JOCTOBEpPHBIE cBelleHUs o cede. PabGotomaTtens
IPOBEPSET JOCTOBEPHOCTh CBEJCHUH, CBepds JaHHbIe, IIpeJCTaBleHHBIE pabOTHUKOM, C
HMEIOIIHUMUCS y paboTHHKA nokyMeHTaMu. [IpencTasnenue pabOTHHKOM IOIJIOKHBIX TOKYMEHTOB
WIK JIOKHBIX CBEJCHUH NpU IOCTYIUIEHWH Ha paboTy SABISETCS OCHOBAHUEM S PacTOPKEHHS
TPYJIOBOTO JOTOBOpA.

7.5. Ilpu mocTymuteHHH Ha paboTy pabOTHUK 3allOIHIET aHKETY ¥ aBTOOHOTrpaduIo.

7.5.1. AHkeTa mpezcTaBisieT coOoi nepeueHs BOIIPOCOB O NEPCOHATBHBIX JaHHBIX PAOOTHHUKA.

7.5.2.Auxeta 3amnonHseTCs pabOTHUKOM CaMOCTOSTENBHO. IIpy 3amoiHEHHH aHKEThI
pabOTHUK [OJDKEH 3allONHATh Bce €e rpadpl, Ha BCE BONPOCH JaBaTh ITOJHBIE OTBETHI, HE
JIOTyCKaTh HCIIPABIEHUH WM 3a4epKUBAHUM, IPOYEPKOB, [IOMApPOK B CTPOIOM COOTBETCTBUM C
3aMHUCAMHE, KOTOPBIE COJEPKATCS B €I0 JINYHBIX JOKYMEHTaX.

7.5.3. Aprobuorpadus - JOKYMEHT, COJAEpXallUid OIHCAHHE B XPOHOJOTHMYECKOH
10CJIEI0BATEIBHOCTH OCHOBHBIX 3TAIlOB YXU3HH U I€ATEIbHOCTY IIPUHUMAEMOro paboTHHUKA.

7.5.4. ABToOuorpadus cocTaBiseTcs B IPOU3BOJIbHOM GopMe, 6€3 TOMapoK U MCIpaBICHHH.

7.5.5. Auketa u aBToOHOIpadus pabOTHUKA AOKHBI XPAHUTHCS B JIMYHOM Jeie paboTHHKA.
B nwunmoM Jenme Takke XpaHATCS HHbIE JOKYMEHTBl IIEpPCOHAIBHOIO Yy4deTa, OTHOCSIIHMECT K
MEepPCOHATBHBIM JaHHBIM Pa0OTHHKA.

7.5.6. Jluunoe neno paboTHHKa OGopMIsIeTCs ocie H3AaHMs IPHKa3a O IpHeMe Ha paboTy.

7.5.7. Bce TOKyMEHTBI IMYHOTO Jelia OIIUBAIOTCA B 00JI0KKY 00pasiia, yCTaHOBICHHOTO Ha
npennpusThan. Ha Hell yka3pIBatoTCs (paMHIIHs, MM, OTIECTBO PaOOTHHKA, HOMED JIMYHOTO JeNa.

7.5.8. Bece MOKyMeEHTHI, TIOCTYIIAIOMIME B JIAYHOE JIEJ0, PACIIONArafoTCsl B XPOHOJIOTHYECKOM
nopsiake. JIMCTH TOKyMEHTOB, IOIMHTBIX B IMYHOE JEJI0, HyMEPYIOTCS.

7.5.9. JIuuHoe nmeno BeAeTCcsS Ha TMPOTSIKEHWH BCEH TPYMOBOH IEATENHHOCTH PabOTHHKA.
W3MeHeHMs, BHOCHMBIE B JIMYHOE JENO0, IOJDKHBI OBITH IOJTBEPXKJEHBl COOTBETCTBYIOIIUMU
JOKYMeHTaMH.

8. JOCTVYII K HEPCOHAJIBHBIM JAHHBIM COTPY JHUKA

8.1. BHyTpeHHuM# 10CTY (HOCTYIl BHYTPH NIPEAIPUATHS).

[TpaBo mocTyma K NEPCOHATHHBIM JaHHBIM COTPYHHKA HMEIOT:
- PYKOBOJUTEND Y UpEXKAEHNUS;
- PYKOBOJHUTENH OTAENa KaJpOB;
- PYKOBOJHUTEIH CTPYKTYPHBIX ITOJpa3AeleHHi 110 HalPaBICHHUIO IEATENbHOCTH (HOCTYI K JIMUHBIM
JAaHHBIM TOJNBKO pPabOTHMKOB CBOETO IIOApa3fEieHHUs) IO COIVIACOBAaHHIO C PYKOBOJUTENEM
VYupexpaeHus;
- NPH IEPEeBOJE U3 OJHOIO CTPYKTYPHOIO IOJpa3JeNICHHs B JPYroe JOCTYN K IEPCOHATBHBIM
JAHHBIM COTPYIHHKa MOXET HMETh PYKOBOJHMTENb HOBOIO IIOAPA3JEIIEHMA II0 COIJIACOBAHHIO C
PYKOBOAUTENEM Y UpEXXACHHS,;
- COTPYIHHKH OYXTaITEPHH - K TeM JaHHBIM, KOTOPbIE HEOOXOIMMBI [UIsl BEITOITHEHUS KOHKPETHBIX
GbyHKIUH;
- caM pabOTHUK, HOCHTEIb JaHHBIX.

8.2. Bremnuii nocrym.

IlepcoHanbHble JaHHbIE BHE OPraHU3allMd MOTYT IPEJICTABIATHCA B IOCYIapPCTBEHHBIE U
HErocy1apcTBeHHbIe (YHKIIHOHATBHBIE CTPYKTYPBI:



- HaJIOTOBBIE HHCIIEKITUH;
- MPaBOOXPaHUTENBHBIE OPIaHbI;
- OpraHbl CTaTUCTHKH;
- CTpaxoOBEIe areHTCTBA;
- BOEHKOMATBHI;
- OpraHbl COMATBHOTO CTPaXOBaHHUS;
- ICHCHOHHBIEC (HOHMBL;
- oApa3/eNIeHAs] MyHUIIUIIAIBHBIX OPraHOB yIIPaBJICHHUSL.
8.3. Jlpyrue oprasu3aiiug.
CeneHuss 0 pabOTHHKE (B TOM 4YHCIIE YBOJIEHHOM) MOTYT OBITh IIPEJOCTAaBJICHBI JAPYroif
OpraHU3allii TOJBKO C IMHCBMEHHOIO 3allpoca Ha OylaHKe OpraHU3aliH C MPHJIOKEHHEM KOIHH
3asBIIeHUs pabOTHHKA.
8.4. POACTBEHHHKH U YWICHHI ceMeH.
[TepcoHanbHble JaHHBIE PaOOTHHKA MOTYT OBITH IIPEJOCTABIEHB! POJACTBEHHUKAM HJIM WICHAM €ro
CEMBH TOJILKO C THCBMEHHOTO pa3pelieHns caMoro paboTHHKA.

9. 3AIIIUTA MEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B nenax obecrneueHnss COXPAaHHOCTH WU KOH(QUJIEHIIMATIBHOCTH MEPCOHANBHBIX JaHHBIX
paGOTHHUKOB OpraHU3alliy Bee Ollepalty M0 0GpOpMIIEHHIO, GOPMUPOBAHHIO, BEICHUIO U XPaHEHHUIO
JaHHOM HWHQOpMAIMM JOJDKHBI  BBINONHATBCA TONBKO pabDOTHMKaMM  OTAeNa  KajpoB,
OCYIIECTBIAIOUMME JaHHYIO0 paboTy B COOTBETCTBHHM CO CBOMMH CIYXEOHBIMH OOS3aHHOCTSAMH,
3a()HKCHPOBAaHHBIMHU B UX JOKHOCTHBIX HHCTPYKIIMSAX.

9.2. OTBeTHl Ha MUCBMEHHBIE 3alIPOCHl APYTUX OpraHU3alMi M YUpeXACHHUH B mpeaenax Ux
KOMIIETEHI[MM M TPEIOCTaBIEHHBIX IMOJTHOMOYMM MJaloTCsi B INHCHbMEHHOM ¢opme Ha OsaHke
OpeANpHATHS W B TOM 00BeMe, KOTODBIH II03BOJIET HE pasrialiaTh M3IUIIHUA 00BbeM
[epCOHANBHBIX CBEACHUH 0 paboTHHKAX IPEeAIPUITHS.

9.3. llepenaua undopMaiuu, cojaepxamell cBe1eH!s: O MEPCOHANBHBIX JaHHBIX PabOTHUKOB
opranusanuy, mo tenedony, dakcy, MEKTPOHHOW moure 0e3 MUCBMEHHOIO cornacusi paboTHHKA
3alpenaeTcs.

9.4. JinuHple fena U JOKYMEHTHI, COAepIKaUIHe IEPCOHANbHBIC JaHHbIE pAOOTHUKOB, XpaHATCs
B 3amgparommxcs Inkadax (cefidax), oOecnedMBarOMX 3alIUTY OT HECAHKIMOHHPOBAHHOTO
Jl0CTyTA.

9.5. llepcoHanbHble KOMIIBIOTEPHI, B KOTOPBIX COJEPIKATCS NEPCOHAIBHBIE JaHHBIE, JOKHEI
OBITH 3aIIUIIEHBI TApOJISIMU JIOCTYTIA.

10. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIUPYIOIIUX
OBPABOTKY NIEPCOHAJIBHBIX TAHHBIX

10.1. Jiuma, BUHOBHBIE B HapyLIEHHH HOPM, DEryIHPYIOIIMX IONy4YeHHe, oO0paboTKy Hu
3alUTy MEPCOHATBHBIX [AHHBIX pabOTHHKA, HECYT IUCLMILIMHAPHYIO, aJMHUHHUCTPATUBHYIO,
IPa)kIaHCKO-TIPAaBOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (enepalbHBIMA
3aKOHAMH.

10.2. MopainbHblii Bpe, MPAYHHECHHBIH pabOTHHKY BCIIECTBHE HAPYIICHHS €ro Mpas,

HapyIeHus IpaBrul 00paboTKK MEPCOHANBHBIX JaHHBIX, @ TAKKe HecOONoAeHMs TpeOoBaHUH K
3aUUTe IePCOHATBHBIX JAHHBIX, YCTAHOBIEHHBIX PenepaibHbIM 3aKOHOM oT 27.07.2006 N 152-
@3, moIIeKUT BO3MEILEHHUIO B COOTBETCTBHH € 3aK0HOjaTeascTBOM PD. Bo3Memmenune MopabHOTO
Bpe/a OCYIIECTBIICTCS HE3aBUCHMO OT BO3MEIIECHHUS HMYIIIECTBEHHOTO BpEla H MTOHECEHHBIX
pabOTHHUKOM YOBITKOB.
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